	OFFICER’S QUESTIONNAIRE
	Number:

	NOTE: Each request for information requires a detailed answer by an executive officer of the bank. Signed supporting schedules must be attached where space provided is inadequate. If you are providing any attachments electronically, describe the attachment with specificity, including the name the document is saved under. This document may be returned to the examiner electronically, provided the electronic document contains a valid electronic signature containing the required certifications covering statements in the document and all attachments.


	OFFICER’S QUESTIONNAIRE
	Number:



	1.
	List all extensions of credit and their corresponding balances which, since the last State examination, have been renewed or extended under any of the following circumstances:

	
	a.
	Without full collection of interest due

	
	b.
	With acceptance of separate notes for the payment of interest

	
	c.
	With capitalization of interest to the balance of the note

	
	For all listed loans, state which situation applies.

	
	


	2.
	List all extensions of credit secured by stock of other financial institutions or financial institution holding companies where the total of all shares held as collateral represents 5 percent or more of the entity’s outstanding shares. Provide the following information for each listing:

	
	· Name and location of entity

· Name of stockholder and borrower

· Number of shares held as collateral

· Certificate number(s)

· Original amount
	· Current balance

· Origination date

· Maturity date

· Interest rate

	
	


	3.
	List all extensions of credit made for the accommodation or direct benefit of anyone other than those whose names appear either on the note or on other related credit instruments. Indicate if any executive officer, principal shareholder, director, or their related interest (per Federal Reserve Board Regulation O definitions) is or was involved.

	
	


	4.
	List all direct or indirect extensions of credit to officers or directors of other financial institutions or holding companies. As of the Asset Review Date, provide the following information for each listing:

	
	· Name and title of director, officer, or related interest

· Name and location of financial institution or holding company
· Original amount

· Original date
	· Current balance
· Maturity date

· Interest rate

· Security

· Purpose

	
	


	5.
	List all non-regular transactions between the institution and any of its executive officers, principal shareholders, directors, or their related interests. These transactions are not made on substantially the same terms (including interest rates and collateral) as those prevailing at the time for comparable transactions with persons or entities not associated with the bank. Do not list bonuses, salaries, and director fees. Include the insider’s name, as well as the date and nature of the transaction. List only transactions that have occurred since the last State examination.

	
	


	6.
	List any oral or written agreements with correspondent depository institutions that establish balances to be maintained, or other similar consideration, in connection with loans to either institution’s directors, officers, employees, or 5 percent shareholders.

	
	


	7.
	List all extensions of credit to accountants, lawyers, consultants, appraisers, or other similar individuals (including their related interests) who have provided professional services to the institution since the last State examination. Exclude loans to directors, officers, or employees who perform these services if such loans have been disclosed to examiners in other documents. Provide the following information for each listing:

	
	· Name of borrower

· Borrower’s relationship with the institution

· Current balance

	
	


	8.
	List all arrangements where the institution is obligated to make payments to an institution-affiliated person (per Section 3 of the FDI Act) who has left the institution’s employment or has otherwise terminated his/her affiliation with the institution. Provide the following information for each listing:

	
	· Name of person receiving payments

· Total amount of payments (or basis for payment, if applicable)

· Explanation of the type of agreement (severance pay, deferred compensation, etc.)

	
	If more than one person is covered by a single agreement, list the plan only once and summarize the plan’s coverage.

	
	


	9.
	List any written or oral contract or agreement (not included in responses to questions 5 and 8 above) that obligates the institution to pay more than 10 percent of its current equity capital over the life of the contract or agreement. Provide the following information for each listing:

	
	· Name of the party contracted with
· Date of the contract or agreement

· A brief description of the terms and conditions

	
	


	10.
	If any director is now, or since the previous State examination has been, ineligible or disqualified from serving as a director for any reason, furnish names and reason.

	
	


	11.
	List all instances where a director, officer, or employee has committed a crime involving the institution’s funds or property, including any funds or property for which the institution is responsible. Exclude instances that were disclosed at any previous State examination. Provide the following information for each listing:

	
	· Name(s) of individual(s) involved

· Date and nature of irregularities

· Extent of restitution made, if any
	· Whether the proper law enforcement authorities and fidelity bond carrier were promptly notified

	
	If either law enforcement officials or the bond carrier was not notified, explain the situation in a separate memorandum to the examiner-in-charge.

	
	


	12.
	List any director, officer, or employee who has been convicted of, or who is presently under indictment for, any criminal offense involving dishonesty or breach of trust. Exclude anyone previously reported to the State and FDIC in writing.

	
	


	13.
	List all assets of value owned by the institution but not shown on its books.

	
	


	14.
	If the institution is a defendant in any lawsuit, provide the following summary information:

	
	· Names of the plaintiffs

· Amount sued for
	· Nature of or basis for litigation

· Expected result, including probable loss

	
	Also provide full details to examiners, either orally or in a separate memorandum.

	
	


	15.
	List all organizations that are directly or indirectly affiliated with or otherwise related to the institution in any way, including fiduciary relationships. Related organizations may be corporations, partnerships, business trusts, or any similar organizations. Provide the following information for each listing:

	
	· Name of affiliate

· Location

· Type of business

· Current balance of all direct and indirect extensions of credit to the affiliate (per Section 23A of the Federal Reserve Act)
· Current balance of all loans to third parties where the loans are collateralized with securities issued by the affiliate

	
	


	16.
	If the institution does not show upon its books as borrowed money all rediscounts, notes payable, special deposits, open accounts, certificates of deposit, or other similar items when such liabilities represent direct or indirect borrowings by institution, furnish full details.

	
	


	17.
	Are any directors, officers, or employees of this bank affiliated with any other financial institution? If so, please give details.

	
	


	
	


	I do hereby certify that the foregoing statements are true and correct to the best of my knowledge and belief. I further certify that any attachments, including electronic attachments, submitted in response to this questionnaire are true and correct to the best of my knowledge and belief. If this questionnaire was provided to the bank electronically, I further warrant that the above questions are unaltered.

	Officer’s Name and Title


	Bank’s Name and Location (City and State)



	Officer’s Signature


	Date



	This is an official document. Any false information contained in it may be grounds for prosecution and may be punishable by fine or imprisonment.


LOANS SOLD

List, as of the asset review date, all notes or other evidences of indebtedness sold with or without recourse (including participations). Under “Balance,” include both the original and current balance. Sales are assumed to be without recourse unless otherwise indicated. For loans sold in their entirety in an established secondary market, provide only the name and location of each purchaser and their total dollar amounts.

	Makers & Endorsers
	Balance
	Due Date
	Security & Comments
	Name of Purchaser

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL
	
	
	
	


LOANS PURCHASED

List, as of asset review date, all notes or other evidences of indebtedness presently held which the bank has purchased with or without recourse. Purchases are assumed to be without recourse unless otherwise indicated. Exclude loans purchased in an established secondary market.

	Makers & Endorsers
	Current Balance
	Due Date
	Security & Comments
	Name of

Seller
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